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15.4.2 Lab: Share a Folder, Share a Printer, and Set Share
Permissions in Windows XP

Introduction
Print and complete this lab.

In this lab, you will create and share a folder, share a printer, and set permissions for the shares.

Recommended Equipment

e Two computers running Windows XP that are directly connected to each other or through
a switch or hub
e A printer installed on one of the two computers

Step 1
Choose My Computer > Tools > Folder Options
Click the View tab.
Uncheck the “Use Simple File Sharing (Recommended)” checkbox, and then click OK.

General View | File Types I {Offline Files I

~ Folder views
: *You can apply the view (such as Details or Tiles) that
you are using for this folder to all folders.

i Apphyto All Folders Bleset Al Folders |

Advanced settings:

O Launch folder windows in a separate process d
| Managing pairs of Web pages and folders
& Show and manage the pair as a single file
)} Show both parts and manage them individually
)} Show both parts but manage as a single file
Remember each folder's view settings
[ Restore previous folder windows at lagan
O Show Contral Panel in My Computer
Show encrypted or compressed NTFS files in color
Show pop-up description for folder and desktop tems
O Use simple file sharing {Recommended)

-

Restore Defaults |

oK | Cancel | il |
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Step 2

Right-click the desktop, and then choose New > Folder.
Type Example, and then press the Return key.
Open WordPad. Type “This is an example document.”.

Save the file in the “Example” folder with the name “Brief.doc”, and then close WordPad.

Step 3

Right-click the Example folder, and then choose Sharing and Security

Click the Share this folder radio button, and then click OK.

General Sharing | Security | Customize I
[ = ‘You can share this folder with other users on your
network. To enable sharing for this folder, click Share this
folder.
" Do not share this folder

—{* Share this folder

Share name: IEKEH'I'IP"3

Comment: IThis is the Example folder)

User limit: % Madmum allowed

™ Allow thi ber of ; I =1

ow this number of users =

To set permissions for users who access this e |
folder over the networlk, click Pemissions. SEE

To configure settings for offline access, dlick Caching |
Caching.

Windows Firewall will be configured to allow this folder to be
shared with other computers on the network.

Wiew your Windows Firewall settings

ok | cancd | oy |

What is the icon of the “Example” folder?

On the computer with the shared folder, right-click My Computer, and then click the
Computer Name tab.

What is the name of the computer?

Step 4

On the other computer, choose Start > Run.
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Type \computername\Example, where computername is the name of the computer with
the “Example” folder, and then press the Enter key.

Open the “Brief.doc” file.

Delete the text in the “Brief.doc” file, and then choose File > Save.

What happens?

Click OK.

Close WordPad, and then choose NO when prompted to save changes to the file.
Step 5

Return to the computer with the shared folder.

Right-click Example folder > Sharing and Security, and then click Permissions.

What are the default permissions?

Step 6

Open the Control Panel on the computer with the attached printer.
Choose Printers and Other Hardware > Printers and Faxes.
Right-click the icon of the installed printer, and then choose Sharing....
Click the Share this printer radio button, and then click OK.

& Dell Laser Printer P1500 PS3 Properties 2
General  Sharing | Parts I Advancedl Securit_l,JI Dptionsl Dverla_l,lsl Ahaout I

i \9 *r'ou can share this printer with other uzers on pour network. To
; enable sharing for this printer, click Share this printer. |f you share
thiz printer, ‘Windows Firewall will be configured to allaw this
printer to be shared with other computers on the netwaork.

" Do not share thiz printer
—

Share mame:

Drivers

If thig printer is shared with users running different versions of
windows, you may want to install additional drivers, so that the
uzer: do hot have to find the print driver when they connect ba

the ghared printer.
Additional Drivers... |

QK I Cancel Apply Help
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Step 7

Return to the computer that is not directly connected to a printer.

Open the Control Panel. Choose Printers and Other Hardware > Printers and Faxes.
Choose File > Add Printer on the screen below.

D - © - 3

/-T)Search L . Folders v

Printer Tasks

See Also

L?} Troubleshook printing
Q) Get help with printing

Other Places

G’ Control Panel

% Scanners and Cameras
u:‘, My Docurnents

|;ﬂ My Pickures

:‘ MMy Cornputer

Details

Address |C‘Q Printers and Faxes

&R \-0 Microsoft Office Document

[Z] Add aprinter
&5 Set up Faxing

v|G0

L=t Image Writer
Eﬁ 1]

The “Add Printer Wizard” window appears.

Click Next.

welcome to the Add Printer
Wizard

Thiz wizard helps you inztall 3 printer or make printer
connections,

L If you have a Plug and Play printer that connects

\‘\f) through a USE port [or any other hot pluggable
port, such az IEEE 1334, infrared, and =0 on). vou
do not need to uze this wizard. Click Cancel to
cloze the wizard, and then plug the printer's cable
inta your computer ar paint the printer taward yaur
computer's infrared port, and turn the printer on.
windows will automatically install the printer far you.

To continue, click Next.

[ Next > ][ Cancel

Eack
< Dack
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The Local or Network Printer of the Add Printer Wizard window appears. Click the A
network printer, or a printer attached to another computer radio button, and then

click Next.

Local or Hetwork Printer
The wizard needs to know which type of printer to zet up.

Select the option that describes the printer you want to use:
(") Local printer attached ta this computer

il =il nd ingtall rmy Plug and Play printer

(%) & network, printer, of a printer attached to another computer

. To set up a netwark printer that iz not attached to a print server.
\:\l‘) uze the '"Local printer ophion.

[ < Back ” MNext » ]l Cancel

The “Specify a Printer” window appears.

Click the Connect to this printer radio button, and then click Next.

Specify a Printer
I you don't know the name or address of the printer, you can zearch for a printer
that meets your needs.

“What printer do you want to connect ta’?

(") Find a printer in the dirsctary

(%) Connect ta this printer [or ta browse far a printer, select thiz option and click Mext):

Marne: |'\\compulername'\printer| |

Example: “\server\printer

(") Connect to a printer on the: Intemet or on a home or office network:

URL: | |

Example: http: /fserver/printers/myprinters, printer

Add Printer Wizard

< Back “ Mewst = l[ Cancel
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The Browse for a Printer window appears.
Add Printer Wizard

Browse for Printer
When the ligt of printers appears, select the one you want to use,

Printer: | \“computernanmetprinted

Frinter information

Comrment:
Status: Documents waiting:

< Back ” MNest » ll Cancel

Expand “Shared printers”.
Choose the printer from the list, and then click Next.
The “Default Printer” screen of the “Add Printer Wizard” appears.

Click Next.

Add Printer Wizard

Default Printer
Your computer will alway: send documents to the default printer unless you specify
othenwize.

Do pou want o uze thiz printer az the default printer?

) ez
) Ma
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The “Completing the Add Printer Wizard” window appears.

Click Finish.

Add Printer Wizard

Completing the Add Printer
. Wizard

“You have successfully completed the Add Printer ‘Wizard,
“fou specified the following printer settings:

Hame: Printer
Default: Yes
Location: Home

Comment:

To cloze thiz wizard, click Finizh.

Step 8

Choose Start > Printers and Faxes.
Right-click the printer you installed, and then choose Properties.
The “Printer Properties” window appears.

Choose the General Tab, and then click Print Test Page.

Security I _ Device Seftings Configuration
General | Sharing | Poits Advanced

| Printer

Location:  |FM1004

Comment: |

Model  Generic Model Printer

Festures

Calor: Ma Paper available:
Double-sided: e Letter

Staple: Yes

Speed: 38 ppra

b airum resolution: 00 dpi

[F'linting Preferences...] [ Print Test Page ]

’ ok ” Cancel ]

Click OK in the confirmation dialog box, and then click OK to close the printer properties
window.
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